EVACUATION PROCEDURE — 232 ADELAIDE STREET

In the event of an emergency it is most important that all members, tutors and office staff

exit the building according to instructions.
Hefty penalties may be applied by the fire authorities to those refusing to comply.

The main Fire Warden will be wearing a yellow hat and other staff may be wearing a red

hat.

Most people should use the emergency exits and stairs. Our designated emergency stairs
are at the end of the corridor near room 16. If you are outside our rooms at the time of the
warning you may use the main staircase. If you are not able to use the stairs you should

remain on the landing just inside the emergency stairwell near room 16.
Lifts will be locked and must not be used.

PROCEDURE

e A warning signal will be heard — prepare for evacuation —you may take a small bag
with you containing your wallets, keys etc. DO NOT TAKE LARGE ITEMS (e.g.
shopping trolleys). DO NOT LEAVE YOUR CLASSROOM YET

e 3 minutes later you will hear the signal to evacuate.

e Calmly file out of your classroom to the emergency exit.

e Walk down the stairs holding the handrail on the right.

e Proceed to the meeting venue in Anzac Square near the statue (do not obstruct the
main footpath).

e Please do not congregate at the bottom of the stairs at 232 Adelaide Street.
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